Please fill in your deadline information to the template below and delete these instructions prior to sharing with your participants. If your plan does not include a grace period, you can remove the grace period information below as well.

The end of your flexible spending account (FSA) runout period is quickly approaching, which means it’s time to submit any outstanding claims from the previous plan year. The runout period gives you extra time to submit claims for qualified expenses incurred during the previous plan year, even though the plan year has ended. You can check your account balance through the EBCentral app or your online account.

When do I have to submit my claims by?
You can submit claims from the previous plan year through March XX, 202X, which is the end of your runout period. Claims from the previous plan year not submitted by this date will expire in accordance with IRS rules. 

Reminder: Runout Period vs. Grace Period
Please note that your runout period is different from a grace period. 

· Runout Period: Provides additional time after the plan year ends to submit claims. This means you can submit claims during the runout period for claims incurred during the previous plan year and grace period. The runout period is the claim submission deadline. 
· Grace Period: Provides additional time after the plan year ends to incur expenses. This means you can incur new expenses during the grace period and use any remaining funds from last year’s balance for the current year’s expenses. 

Please let us know if you have any questions.
